UBND TINH PONG NAI CONG HOA XA HQI CHU NGHIA VIET NAM
~ BANQUANLY Déc 1ap — Tw do — Hanh phic
CAC KHU CONG NGHIEP

. Péng Nai, ngdy 27 thang 02 ndam 2025
Sé: 551 /KCNDN-LD g var, Ngay 9

V/v thue hién ra soét, stra doi, bd
sung va dang ky ndi quy lao dong.

Kinh gtri: Doanh nghié€p cac KCN trén dia ban huyén Long Thanh.

Noi quy lao dong la van ban do ngudi sir dung lao dong ban hanh, quy
dinh vé cac quy tac xtr su ma ngudi lao dong c6 trach nhiém bat budc phai tuan
thu khi tham gia quan hé lao dong; Noi quy lao dong khong chi can thiét cho
nguoi sit dung lao dong ma con cd ¥ nghia thiét thuc v&i chinh ban than ngudi
lao dong.

Qua cbng tac ra soat thong ké viéc diang ky Noi quy lao dong ddi voi
doanh nghiép trong cac KCN trén dia ban huyén Long Thanh thi van con doanh
nghi€p chua xay dung hoac chua dang ky lai Noi quy lao dong theo cac quy
dinh cua Bo luat Lao dong 2019. Do d6, Ban Quan 1y dé nghi cac doanh nghiép
quan tam va t6 chure thuc hién cc ndi dung sau:

1. Nghién ctru, ra soat cac quy dinh cua B0 luat Lao dong 2019 va Nghi
dinh 145/2020/ND-CP de xay dung va bd sung noi quy lao dong cua doanh
nghiép (ndi dung chu yéu theo quy dinh tai Khoan 2 Piéu 118, B luat Lao dong
2019 va Piéu 69 Nghi dinh 145/2020/ND-CP ngay 14/12/2020); P6i v4i doanh
nghiép trong KCN str dung tir 10 ngudi lao dong tro 1én thi tién hanh dang ky
ndi quy lao dong tai Ban Quan 1y cac KCN Pong Nai.

2. Hudng dan viéc dang ky Noi quy lao dong qua truc tuyén

Trong thdi han 10 ngay ké tir ngay ban hanh ndi quy lao dong, doanh
nghiép phai ndp ho so diang ky ndi quy.

- Thanh phan ho so: Vian ban dé nghi dang ky noi quy lao dong; Noi quy
lao dong; Van ban gop y cua t6 chire dai dién nguoi lao dong tai co so ddi véi
noi co to chire dai dién ngudi lao dong tai co s0; Cac van ban cua nguoi str dung
lao dong co quy dinh lién quan dén ky luat lao dong va trach nhiém vat chat
(néu co).

- C4ch thirc tién hanh:

Buée 1: ndp day da thanh phan ho so theo hinh thurc truc tuyén cho Ban
Quan ly cac KCN tai trang: https://dichvucong.dongnai.gov.vn

Buwée 2: Ban Quan 1y xir Iy hd so dang ky ndi quy ctia doanh nghiép.
Trong trudng hop ndi quy cé ndi dung chua phu hop, can sira doi bd sung, Ban
Quan 1y s& c6 vin ban hudng dan cu thé va dugc dinh kém trong hd so cua
doanh nghiép. Sau khi stra doi, b6 sung doanh nghiép dang ky lai ndi quy theo
bude 1.
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Truong hop ndi quy cua doanh nghiép phu hgp vdi cac quy dinh, sau Kkhi
nhén thong tin qua email/zalo, doanh nghlep gri hd so gbe qua buu dién theo
thanh phan ho so da néu (trong do, ban ndi quy lao dong 1a 02 ban gdc) vé Ban
Quan 1y cac KCN Pong Nai: s6 26, duong 2A, Khu cong nghiép Bién Hoa I,
thanh ph6 Bién Hoa, Pong Nai.

Buée 3: Ban Quan 1y cac KCN Pong Nai giri két qua dang ky nodi quy lao
dong qua buu dién vé dia chi Cong ty di dang ky qua hé thong dich vu cong.

Trong qua trinh thuc hién, néu c6 khé khin, vuéng mac, doanh nghiép
lién hé Phong Quan ly Lao dong (02513.892.307 - Ext: 261-265) dé duoc hudng
dan, giai dap chi tiét.

Ban Quan 1y cac KCN DPong Nai thong bao, cac doanh nghiép biét va to
chirc thuc hién.

Tran trong./y; .0

Noi nhan: KT. TRUONG BAN

- Nhu trén; A A
- Phong Lao dong — TBXH huyén Long Thanh; PHO TRUONG BAN

- Lién doan lao dong huyén Long Thanh; }(biét’ phoi hop)
- Luu VT, QLLD.
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